
OAD 137: Computerized Financial Record Keeping 

This course is designed to provide the student with skill in using the microcomputer to enter financial data through 
classroom instruction and outside lab. Emphasis is on the use of appropriate software in the preparation of 
journals, financial statements, and selected payroll records. Upon completion, the student will be able to 
demonstrate the ability to use a microcomputer system to record financial data. 

Credits: 3 
Lab Hours: 0 
Lecture Hours: 3 
Prerequisites: 
OAD 135 
Program: Office Administration 
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